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dranbill aglallg
University of Technology

Institution Name

Oman Academic Accreditation
Authority and Quality Assurance
of Education.

University of Technology and
Applied Sciences

University of Technology and

| Applied Sciences.

i University of Technology and
Applied Sciences.

University of Technology and
Applied Sciences.

Celleges of Applied Sciences.
https://ibri.cas.edu.om/ckfinder/
userfiles/files/CASP007-
%20Academic%20Advising%20Po
licy.pdf.

tbri College of Technology.
https://policy.ibrict.edu.om/Home
[File/19c79e12-a8f5-4319-b25b-
aBcdc?fe75%c

Ira College of Technotogy.
https://eservices.ict.edu.om/ADV/

| Institutional Standards Evaluation
'~ Manual (Institutional Accreditation)

pdf/User%20Manual%20-
%20AdTrac%20-
%20Advising%20System.pdf
Higher College of Technology,
Muscat
https://www.hct.edu.om/pdf/engi
neering/policies/admission-
advising-registration-policy.pdf

Sultan Qaboeos University.
https://www.sgu.edu.om/Portals/
10/Academic%20Advising%20Fac
ulty%20Handbook%20(E).pdf?ver
=zDtnlyINf5 1ewfrC1oTPIa%3D%3
D

2olpall .6

Referenced Points
|

(2024)

g e

Academic Regulation, Decision 612
(2022)
Organizational Structure. {2023)

Foundation Program Prespectus.

(2024)

Policy Management System. (2024)
N

Academic Advising Policy, Ministry

of Higher Education, Scientific

Research and Innovation. (2018)

Academic Advising Policy, Ministry
of Labor. {2015)

~

Academic Advising Policy, Ministry
of Labor. (2013)

Academic Advising Policy, Ministry
of Labor. (2020)

Academic Advising Guide. (2017)
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Dhofar University.
https://www.du.edu.om/Policies/

3.AdvisingPolicy.pdf
Mazoon College.

https://caco21.com/uploads/files
/51dc9a3f2cf9b7b52¢57¢ce8d67b

27074, pdf
Arab Open University

https://www.arabou.edu.kw/univ

ersity/Documents/Regulations/A
dvisee/en/2022/Academic%20Ad
vising%20Policy.pdf

King Fahd University of
Petroleum and Minerals -
Kingdom of Saudi Arabia
https://ses.kfupm.edu.sa/underar
aduate-academic-advising-
handbook/

United Arab Emirates University. -
Urited Arab Emirates
https://www.uaeu.ac.ae/en/about

/pdfs/policies/3 undergraduate r

eqgistration and enrollment-
en.pdf#search=%20Advising%20p

olicy%20

Qatar University.
| https://www.qu.edu.ga/sites/ar

QA/Advisees/success-and-

development/academic-advising

Prince Sultan University -
Kingdom of Saudi Arabia.
https://www.psu.edu.sa/en/TL00

07-academic-advising-policy

auhil aglallg

University oF Technology
and Applied Sdences

W

Academic Advising Policy. (2020)

Academic Advising Policy. (2019)

Academic Advising Policy. (2022)

Academic Advising Guide. (1.2.2024)

Academic Advising System.
(2.2.2024)
Academic Advising System.
(2.2.2024)

Academic Advising Policy. {2.2.2024)

Lusail University-Qatar. Academic Advising-Arabic -
https://lu. a/academic- (3.2.2024)

advising-arabic/ )
Alfaisal University - Kingdom of Academic Advising _ Procedures.

Saudi Arabia. (3.2.2024)

https://admissions.alfaisal.edu/ar
/academic-advisement
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(620in0 dclu 12) aj agausall isdll 20l go J81 Juounill ulb 6jloi|
Register less than the minimum allowed credit hours request form (12 Cr

Hours)

Academic Year 81l plall |
Semester wuljall Josll
Student Name bl ouwl
University ID ool asyl |
Major ppaill
CGPA SGPA - wlnoll Jasoll _ a8l Jasoll
Number of consecutive semesters on :duoyal8 31 abo tall cuai ggbgll Ciljo e
probation:

Mobile Number Jlgall 05)

[ Reasons for registering for less than

the minimum allowed credit hours:

i3l 2201 o J51) Jaounill wiuw
‘au pgounoll

| acknowledge that all the information
provided is true and | will take full

Slilwl ge00 gl olisf gagall Ll U 51 |
dn::.'iig dauap el o 6)g5aall

responsibility for that. I3 dgduuo
Student Signature illbll 21897
Date of Application: Syl

List of student’s current semester

Joall 6 bl lglaw Ll clpgall |

courses: ‘LI iyl |
Course registration | yioll Juosuill alls
Gilebal
status . j)éoll joj
@93 j a1l Jol Sastaatl paoll pul Course
i M £ _L"gm, oj'o, s Credit Course Name
Improving Previously First Code
. ) Hours
Grade Failed |  Time
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dudabill pglailg
University of Techaologu
and Appked Sdences

@uljall adlidiLwl aic lgliauwi wllbl 4o il Glebull 2acg Oiljyiall joo)
Codes of courses and credit hours the students can register on resumption of

study
Ulebwl ggoa0
foall 6 ))8all | 560l | 4 bl | 3 jpdall 2 )0l 1 jpé0ll
° _ COURSE | COURSE | COURSE | COURSE | COURSE | COURSE
Total Credit
6 5 4 3 2 1
Hours

Academic Advisor Opinion w1351l auiipall ‘SL
Comments: Wildded
Academic Advisor Name a1 adipall auwl
Signature 21064gill
Date gl |
Department Chair Approval o381 punsll iy daslgo
Department Chair Decision: :gng_aljill owdll Guyd;y jlid
[0 Approved asslaoll “uai [

O Not Approved (please explain):

(ausgill (o) dslgall ol ) O

Department Chair Name: souudl Gugl) ool
Signature ubqill
Date Syl
Registration and Admission Opinion Juauuilly Jauill (i)
O Agree Golgo O
O Disagree Bolgo pe [
Because gavem |
Responsible Officer Name: Joduall ol
Signature u6qlll
Date gyl

20
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8Lkl dools |

and Applied Sciences

| Decision of the Assistant Vice- ' asolal g4 gugiyll ackuwo Jlib

chancellor of the University Branch

1 Agree @olgo [

O Disagree bolgo pe [

Because e |

Signature udHgill

Date Ayl

altdall 5 SIYY AL3 Y Cile (e A o g \SYT A5 jall) iyl

*  Attachments (from Academic Advisor): copy of the student’s electronic advising file
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35801 0318 D1 3Ly 4l Esnads &yloLuwl

Individual Academic Advising Session Form

Academic Year: uljall oleli
Semester:. cwljall Jnsll
Student Information bl Ologleo
Full Name JolJl ol l
Student ID w2olal adyl
Major Ppaill
Academic Level wwhall sqiuoll
Current GPA Il ol Jasall
Last Semester GPA wpall Jasall
Earned Credit Hours anuidoll Gleludl 5ac

Session Objectives

dulall Llani

Discuss the academic plan

duljall dball ddblio]

Discuss academic performance

ouals Tl cladil adislio’

Address personal/academic
challenges

auoyal8 I/auna il wlyanil adisliol

Registration guidance for the next
semester

Pl Joall Jamuwill cilalin)

Other:

£ 1

sl

Challenges Faced by the Student
Academic Challenges

ibll lggalgs il Gibanaill
CIRYRIENT]

Personal Challenges

- . .u.”

Advisor's Notes

0331811 auiipall GBoL

Proposed Academic Plan

aojisall drasalsill aball

Suggested Courses for the Next Semester 051l Jnall dsgisall Ciljsall

22
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Actions Required to Improve Performance

ela 0l gauusd) dsglhall Glelp dl

Additional Guidance

aslo] wlslayg]

Follow-up and Plan Execution
Next Advising Session Date

alun Ul &l I acgall

Follow-up Notes asylio)l Llkhadlo
Academic Advisor wosal8 T auiipall
Name: o Ui l
Signature: ubqill ‘
Student bl
= —
Name: sou
Signature: 'udqill
Date: ;‘s._:_ﬂ.‘i]l
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oul)a pio o wilbuuil wilb éjlaiwl
Course Withdrawal Request Form

Academic Year il olell
Semester wwhall Jnell
Student Information wdbll tilogleo
Student Name vl ool
University ID w2oladl syl
Major pnaill
CGPA SGPA inéll Jasall _ Laslil Jasall
Mobile Number dlgall a6

Course Withdrawal Details

Lgio wlbbumil wiglhall iljpiall Juolss

Course Code jiall 08

Course Name jsall ol

Credit Hours vilelu] 2ae

Reason for Withdrawal wilouwitl wilb vy

Please specify the reason and attach
supporting documents if available:

Cilaiimall @lajle wwdl 3and ooy |
1299 gl daclal

[ Health Conditions o g [
O Family Circumstances alilec g OO
[0 Academic Reasons awoyalsl wluwl O

O Other, (please specify)

(24m9ill Lapdssl O

Student Declaration

bl o)

|, the undersigned student, declare that
all the information provided in this form
is accurate, and | pledge to abide by the
university's policies and regulations.

2105 gl odlel jgs3all bl Ul
ojlaiwll oia 6 6y)lgll wilogleall
2ilgly Wlwly oljillly agsily .aann

Aeolall

Academic Advisor Approval

o381l aulipall addlgo

Comments:

oliylsi
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ayiail deoly
kil pglally
University of Technology
and Applied Sciences

Academic Advisor Name

0aa8 10 addiall gl

Signature

215l

Date

ayll

Department Chair Approval

-YEICY ]| pauddl i) adsdlgo

Department Chair Decision:
O Approved
O Not Approved (please explain):

:(:.,.uplﬁill oudll udy jhd
aaslgall uai [

(24091l op) a8olgall aii @l O

Department Chair Name: ‘oadl ) ol
Signature 26qill
Date ayuli
Registration and Admission Jroauillg Joudll asslgo
Approval

Registration and Admission Decision: rJroudllg Jaudll jlis
O Approved asolgall vuay [

L1 Not Approved (please explain):

(utgill (op) dsslgall pii al O

Responsible Officer Name: Joduall puwl
Signature 2150l
Date ayl
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Semester Postponement Request Form il Josll J.nU wvulb 6jlodwl
Register less than the minimum allowed credit hours request form (12 Cr

Hours)

Academic Year sl ololl 1
Semester el Jnsll
Student Name wlbll auwl
University ID wolall asyll
Major j=t=tti
CGPA SGPA Sodl Jaeall el Jaeall
Number of consecutive semesters on syl il @bnilall ciai ggdgh Cilpo 5ac
probation:

Mobile Number Jlgall ad)

Reason for Semester Postponement: : yuljall Joall Jioli wilb wiuw

Please specify the reason and attach
supporting documents if available:

Slailwall §lojlg cuul 23307 oy
Ld9ag gl dociall

O Health Conditions i wogub [
[0 Family Circumstances dalile wogib [
[0 Academic Reasons éwouals] Ll 0T

O Other, (please specify)

(audgill oap) sl O

Student Declaration

Ll ly5]

I, the undersigned student, declare that
all the information provided in this form
is accurate, and | pledge to abide by the
university's policies and regulations.

2000 gl olel jgsaall bl Ul 45l
éjlalwlll oia 6 83jlg)l wilogleoll
2ilglg Wlwlwy eljilily agseilg @apn

Aol

student’s current semester

ol Jnall o6 Ll lglaw Il Sljsall

courses
Course registration jjéol} Jaauuill alls
status Clebull
Tty ol o0 d i d620isoll J1odl gl j1aoll joj
daja & N = p d Credit Course Name | Course Code
. Previously First
Improving i . Hours
Failed Time
Grade
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dawljall aisliiiuw] aic lgliaui cllbll jhos il Sleblull sacg Gippioll jgo)
Codes of courses and credit hours the students can register on resumption of

study
Uleluwll ggaao
ioall 6 ))6all | 5yd0ll | 4 j8all 3 jpall 2 jjaall 1 )60l
° . COURSE | COURSE | COURSE | COURSE | COURSE | COURSE
Total Credit
6 5 4 3 2 1
Hours ]
| |

Academic Advisor Opinion

Comments:

o811 2ol (sl
orlss

Academic Advisor Name

o131 auispall auwl

Signature

2181l

Date

Syl

Department Chair Approval

o381 puudll yuyd) asslgo

Department Chair Decision:
O Approved
O Not Approved (please explain):

:L_T,.ng_aljj.ll ol gyl jld
daaslgall ciai [0
(ausgill op) dsslgall oii al O

Department Chair Name: :oadll uudy oawl
Signature udqill
Date 2yl
| Registration and Admission Opinion Jrouuillg Jaudll (si)
[0 Agree Golgo [
[ Disagree Golgo pe [
Because el
Responsible Officer Name: J9guuall ol
| Signature ubgill
Date Ayl
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duaill doaly
dainbill aglallg

University of Technology
ang Applied Sciences

L

Decision of the Assistant Vice- daolall 56 il acbaso jljd
Chancellor of the University Branch

[ Agree bolgo [
[0 Disagree bolao e O
Because ||
Signature auHgill
Date aylwi

al 5 g H3IYH oL Y e (e A o parSY) 3 jall) il yali*
*  Attachments (from Academic Advisor): copy of the student’s electronic advising file

Semester Postponement Commitment Form wlall Josll ,Juli.l agai 6jloiwl

Student Declaration

bl jly5]

|, the undersigned student, accept full
responsibility for postponing the
mentioned semester. | pledge to
adhere to the university's policies and
regulations regarding the
postponement process, and |
understand its impact on my study
plan and the time required to complete
my academic program.

Jols Jaail il olisf jg820ll ullall U 481
ol yoall Jiab ge aggguall

2ilglg Cilwluy oljil il agsilg jgsaall
welg Juolill wilelpoly (leiy Logs dsolall
agiojll 820l anwljall aball Lle clis pib
?ng_al_‘oill 2ol Jlasl

Student Name bl puul
Signature 2ud9ill
Date aylll
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duisill dools
windaill pglally

Univessity of Technology
and applied Scences

03510 auipoll dsulio 6jlaiwl

Academic Advisor Follow-up Form

Year:

Academic uwljall plell

Semester ulall Josll

Student Information wlbll Ologleo
Full Name JolaJl o Ul
Student ID 2ol asyl
Major poaill
Academic Level wwljall (sgiuall
Current GPA a3l Jazall

" Sl
Last Semester GPA wlnall Janall
Earned Credit Hours Gilebudl 2ae
| duwisall
Session Objectives &ulall Blani
Discuss the academic plan awwljall dball acsliol

Discuss academic
performance

s8I ol aislio”

Address personal
/academic challenges

duoyal8 1/ ayn sl ibanill adislio]

Registration guidance
for the upcoming
semester

oLl Jnell Jyawdl bl

Other:

:(Sj.f)ir

Challenges Faced by the Student
Academic Challenges

wilbll lggalgs il Slaaill
(r.,ng_al_‘ojll

Personal Challenges

29
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Advisor's Notes

dsiail deoly

Gpanbill pglaliy

University of Technology '

and Applied Scignces

o1l auinpoll Gl o

Proposed Academic Plan

&ayidoll aroyalsill dball

Suggested Courses for the Next Semester pslall Jnall dojigall iljéall

Actions Required to Improve Performance

el guaunil dyglhall Clelpa i

awolo] ailbluylGuidance

Additional

Follow-up and Plan

Next Advising Session

ahall Aiaiig dsylio
Execution

bl duudad JUI acgall

Date

Follow- up Notes wliall vilbadle
Academic Advisor woaa81l audspall
‘ Name: ouudl
‘ Signature: :udqill
Student bl
Name: soaw Ul
Signature: '210gill
Date: ;lu_flill
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bl dusilell abill 6jloiul
Student Remedial Plan Form

Academic Year: cwlhjall olell

Semester: wlall Joall

Student Information wllbll Slogleo

Full Name JolJl ouwdl |
Student ID ool 0yl
Major ool
Academic Level )l (sqiuall
Current GPA Il Gashill Jasall
Last Semester GPA whinall Jasall
Earned Credit Hours auuiioll Ulebull 5ae

Reasons for the Remedial Plan

aualell dhall gig Uluwl

r

Academic underperformance

awhall dball adslio]

" personal challenges YRy P EY adslio]
"™ Course failure(s) du0yol8 D1/aunaill Slanill adslio’
r Attendance issues o3l Joal) Juauuill .::I:;L.i'u!r
- Other: : (Spf a

Challenges Faced by the Student
Academic Challenges

bl lggalgs il Cibiaoill
dwoyol8 DI

Personal Challenges

dunAanll

Proposed Remedial Actions

aojisall duwsilsll Slelpayl

=

Retake course(s): Specify courses:

Drop course(s):

Specify courses:

postpone semester:

Specify semester:

r
=
r

Reduce course load:

New load: | | credit hours

r

Specify Subject(s):

Enroll in academic support programs (e.g., extra-classes):

Other:
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and Applied Sciences

Advisor's Notes o381 asispall SlBo U

Proposed Academic Plan dojidall dwossl8 il aball
Suggested Courses for the Next Semester pslall Jnall dagidolt ciljpéall

Actions Required to Improve Performance clodll guwail dsglhall Ulelpo i

Additional Guidance aislo] wilabiyl

Follow-up and Plan Execution daball aaiig asulio
Next Advising Session : 2l dwda) W acgall
Date

Follow-up Notes asiliall cilbhoilo

Academic Advisor wou3811 audspoll
Name: ol
Signature: B 2164l
Student wllbll
Name: ;oo dll ]
Signature: rpu6gill
 Date: Ayl
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Major Change Request Form

duail daoly
daianill aglallg

University of Technology
and Applied Sciences

310l pus wudb Sjloiwl

Academic Year a5l plell
Semester wljadl Josoll
Student Information bl ciloglen
Student Name bl ol
University ID wo2olall a5l
Major Al
CGPA SGPA olpall Jasoll _ Lol Jaeall
Mobile Number Jdlgall as)

Reason for Major Change

Please specify the reason and attach
supporting documents if available:

Ulaiiwell @ojlg cudl 23ai (ap
Qa9g gl aaclall

[ Lack of Interest in Current Major

Sl poaill plaisll pac O

0 Poor Academic Performance in
Current Major

PoAUl 6 agalbIl cbaill Laen O
Sl

U] Better Career Opportunities in
Desired Major

2220l poaill o6 Jasl kg oye O

[ Other, (please specify)

(awgill ap) spal O

16l 5131 830 3T Janad I yusill pa5ill pasy agsily psill 138 ge Ug§ud s picl
ailglg lwlwy eliUUL 2gsily oo Gjlaiwll 0ia o é3ylgll Wilogleall guas gl

deoolall

| consider myself responsible for this change and pledge not to apply to change
to another major again. | declare that all the information provided in this form
is accurate, and | pledge to abide by the university's policies and regulations.

Student Name bl ol
Signature sudgill
Date syl

Academic Advisor Approval

013l 2ol adslgo

Comments:

oilgylof

Academic Advisor Name

2135 01 auiipall gl

Signature

2151l
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gyl pglolly
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Date i
Department Chair Approval o238 1l pausll yuud)y adsdlgo
Department Chair Decision: 1500801 oundll yuyl) Jlib
O Approved aaslgall Ciai O
(1 Not Approved (please explain): (autqill (sop) asslgall pii ol O
Department Chair Name: soudll gy auwl
Signature 2udgill
Date gyl
Registration and Admission Jroauillg Jouitll asolgo
Approval

Registration and Admission Decision: ‘doudllg Joual! jlys
O Approved das6lgall Cuai 1
[ Not Approved (please explain): (pudqill (sop) ddslgall iy od O
Responsible Officer Name: Jaduoll ouwl
Signature ubqill
Date aylil
Approval of the Specialization Ppaill jusei dial asslgo
Change Committee

[ Approved daslgall Ciai O
O Not Approved (please explain): (2u5qill (o) ddslgall 0ii o) OO
Name of the Committee Chairman: diodll gy ool
Signature u6qill
Date il
For Admission & Registration Use: J1auuillg Jousll jS0 plasimd
OThe necessary action has been Ll elppdt Jac ai 26101
taken.

Signature of the Head of the :Jrouillg Jausll 50 uidy 21697
Admission and Registration Center:

Date: V]| i1]|
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1. PURPOSE

The academic advising policy at University of Technology and Applied Sciences
presents a structured framework that provides consistent and high-quality guidance
to students throughout their academic journey, including the assignment of academic
advisors to each student. The policy assists students in the development of
educational plans to facilitate the completion of graduation requirements. The policy
aims at monitoring students’ academic performance, providing a supportive learning
environment, and clear communication channels. It allows students to make
informed educational decisions that align with their abilities and capabilities in a
timely manner. The policy sets guidelines for communication between students and

their advisors.

2. SCOPE

The poticy applies to all University of Technology and Applied Sciences students and
staff. For students in the Foundation Year, the Foundation Program prospectus is

utilized for academic advising.

3. POLICY STATEMENT

University of Technology and Applied Sciences is dedicated to offering academic
guidance and support to all students through advising and proactive monitoring of
their academic progress in relation to their study plans. It assists students in

overcoming educational challenges through consistent and effective guidance.

N
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4. AUDIENCE, RESPONSIBILITIES AND DELEGATION

All stakeholders at UTAS are committed to following the Academic Advising Policy in

accordance with their respective roles and responsibilities as outlined below:

Deputy Vice Chancellor for
Academic Affairs

Overseeing the implementation of the policy and
its procedures at university level

Deanship of College

Overseeing the implementation of the policy and
its procedures at college level

Assistant Vice Chancellor in
the branch

Overseeing the implementation of the policy and
its procedures at Branch level

Deputy Assistant Vice-
Chancellor for Academic
Affairs

Supervising academic departments to ensure
their compliance with the policy and its
procedures

The Academic Advising
Committee at the branch

Commitment to implementing its terms of
reference related to academic advising in the
branch as specified in the policy

Academic Advising
Committee at the Academic
Department

Commitment to implementing its terms of
reference related to academic advising in the
department as specified in the policy

Head of Admission and
Registration Centre

Supervising the implementation of the policy at
the Admission and Registration Centre and
coordinating with academic departments

Head of Academic
Department

Supervising the implementation of the policy in
the academic department

Head of Preparatory Studies
Center

Supervising the implementation of the policy in
the center

Academic Advising
Coordinator in the Academic
Department

Commitment to implementing terms of reference
related to academic advising in the academic
department. Coordinating the academic advising
process in the department

Academic Advisor

Commitment to implementing terms of
references related to academic advising as
specified in the policy and its procedures

Admission and Registration
Center employees

Commitment to implementing their terms of
reference related tc academic advising as
specified in the policy and its procedures

L



asaill dooly
aaphill aglallg

University of Technology
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5. POLICY

University of Technology and Applied Sciences is dedicated to creating a nurturing
environment that supports a comprehensive academic guidance system. This system
assists students in achieving success, enhances their abilities and skills, ensures the
attainment of their educational goals, and increases their awareness of the
university's academic system. It enables them to integrate smoothly into the
academic environment through individual and group guidance that addresses

students’ educational needs.

5.1 Definitions

5.1.1 Academic Advising: A process that aims to provide academic support for
students, assisting them in determining their objectives and making responsible

decisions about their study plans.

5.1.2 Academic Advising Committee at the branch: A committee consisting of
members who are responsible for supervising the implementation of academic

advising policy in the university branch.

5.1.3 Academic Department: The department that awards the academic degree for

students.

5.1.4 Preparatory Studies Center: The center which provides the components of the

General Foundation Program.

5.1.5 Academic Advising Committee at the department: A committee consisting of
members who are responsible for supervising the implementation of academic

advising policy in the academic department.

L



5.1.6 Academic Advising Coordinator at the department: An academic staff member
responsible for implementing and coordinating academic advising in the

department.

5.1.7 Admission and Registration Center employee: An employee responsible for
keeping records of students for every cohort and providing support and guidance

for the students related to their study plans.

5.1.8 Academic Advisor: An Academic staff member at UTAS responsible for

providing academic support and guidance for a specific group of students.
5.1.9 Student: A student enrolled in UTAS based on a specific study plan.

5.1.10 t risk student: A student who is academically under probation either on a
semester or cumulative basis, or his/her remaining academic terms are insufficient

to complete the academic program.
5.1.11 Individual Advising: A meeting held between an advisor and a student.

5.1.12 Group Advising: A meeting held between the Academic Advisor/Academic

Department/Admissions and Registration Center and a group of students.

5.1.13 General Foundation Program: A study program undertaken by students to
develop their knowledge and skills prior to their enrollment in academic

specializations.

5.1.14 A program in which students enroll and study, and upon completion are

awarded an academic degree, consisting of credit-hour courses.

9.1.15 Graduation Requirements Plan: A set of credit-hour courses approved by the
University Council that students must complete successfully to obtain a bachelor's

degree, an advanced diploma, or a diploma.
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5.1.16 Study Plan: A student’s plan comprising the graduation requirements

distributed over the academic semesters.

5.1.17 On probation student: A student with a semester or level cumulative GPA

lower than 2.00.

5.1.18 Semester Grade Point Average (SGPA): The average numerical value
obtained from the grades of the courses that individual students took on one level
up to the date of their calculation, regardless of whether they passed or failed the

courses, and which constitutes the basis for their progress to the next higher level.

5.1.19 Cumulative GPA for the academic level (LCGPA): The average numerical value
obtained from the grades of the courses that individual students took on one leve!
up to the date of its calculation, regardless of whether they passed or failed the

courses, and which constitutes the basis for their progress to the next higher level.

5.1.20 A student's total cumulative GPA (CGPA): The average numerical value
obtained from the grades of all the courses taken by individual students, regardless
of whether they passed or failed these courses, on all academic levels up to the

date of its calculation.

5.1.21 Registration: The process whereby students enroll in courses in line with the
study plan and after having obtained the approval of their respective academic

advisors.
5.1.22 Academic Probation: The status when a student obtains an (SGPA) or (CGPA)

less than 2.00.

5.2 Procedures

Academic advising procedures are a set of steps and guidelines that are

followed to support students academically and help them achieve their

10
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5.2.2

5.2.3

5.2.4

5.2.5
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educational goals in a systematic way. These procedures aim to enhance the
students’ academic experience and ensure their successful progression
toward graduation. These procedures include the following steps:

Assigning an academic advisor to each student upon university admission
and recording it in the student's electronic academic record.

Scheduling the Advising Session: Students initiate the process by scheduling
an appointment using the electronic system, email, in persen, or any other
means. Academic advisors confirm the appointment and provide any
preparatory materials if needed.

Pre-Advising Preparation: Students review their academic progress (e.g.,
academic recerds, graduation review) and prepare a list of questions or
concerns. Academic advisors review the student's academic record and any
notes from previous advising sessions.

Conducting the Advising Session: Clarifying the session’s purpose. discussing
the student's academic goals, challenges, and any immediate needs, and
reviewing program requirements, academic schedules, and academic status.
Planning: Developing an academic plan including course selection and course
load balance. Discussing long-term goals such as internships, research
opportunities, and post-graduation plans.

Documentation and Follow-up: Academic advisors document key points and
agreed-upon actions from academic advising sessions. Students are
responsible for completing tasks or follow-ups discussed during the session.
Academic advisors send an email summary or memo to the student

summarizing the session.

11
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5.2.7 Monitoring and Review: Academic advisors periodically review students'
academic progress and proactively communicate when issues arise. Students
are encouraged to schedule follow-up sessions when needed.

To ensure compliance with the Academic Advising Policy at the University of

Technology and Applied Sciences, responsibilities have been defined for all parties

concerned as follows:

Deputy Vice-Chancellor for Academic Affairs
e Monitoring the progress of the academic advising process at university
Deanship of College
* Monitering the progress of the academic advising process at college.
Assistant Vice Chancellor in the branch/ specialized college
* Monitoring the progress of the academic advising process at the branch
e Formation of the Academic Advising Committee at the branch
Deputy Assistant Vice Chancellor for Academic Affairs:
e Approving the action plan for the Academic Advising Committee’s action plan.
¢ Monitoring the progress of the academic advising process within the
departments
* Review the effectiveness of departmental academic advising plans based on
stakeholders’ feedback obtained through meetings and questionnaires
¢ Submitting the semester reports of the Academic Advising Committee to the
AVC
The Academic Advising Committee at the branch
e Raising awareness about the academic advising process for students and
faculty members

* Preparing the committee's action plan for the academic year

12



agiaill daoly
apapabil pglallg

University of Technology
and Applied Sciences

Monitoring remedial plans for academically at-risk students

Obtaining students’ feedback about academic advising services at the branch
Review the effectiveness of academic departments’ advising plans based on
stakeholders’ feedback obtained through meetings and questionnaires and
send them to department heads

Submitting regular reports to the AVC

Head of Admission and Registration Centre

Monitering the progress of the academic advising process at the center
Coordinating with academic departments regarding the academic advising

process

Head of Academic Department

Monitoring the progress of the academic advising process within the
department

Forming the Academic Advising Committee within the department and
appointing a coordinator

Monitoring the implementation of remediat plans by the Academic Advising
Committee within the department

Sending lists of academic advisors within the department to the Admissions
and Registration Center every academic year

Sending the results of feedback from stakeholders to the department's
academic advisors to develop their plans for academic advising

Providing semester reports to the Academic Advising Committee at the
branch

Submitting semester reports on academically at-risk students to Academic

Advising Committee at the branch

Adhering to the academic regulations of the university

13
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e Maintaining confidentiality of advisee’ academic data
Academic Advising Committee at the Academic Department

e Raising awareness about the academic advising process for students and
faculty members

s Preparing the committee's action plan for the academic year

e Monitoring remedial plans for academically at-risk students and students
under probation

e Tracking remedial plans implemented by advisors

» Allocating advisors to students, with no more than 30 students per advisor

Academic Advising Committee at the Academic Department

e Raising awareness about the academic advising process for students and
faculty members

e Preparing the committee’s action plan for the academic year

¢ Monitoring remedial plans for academically at-risk students and students
under probation

® Tracking remedial plans implemented by advisors

e Allocating advisors to students, with no more than 30 students per advisor

o Follow up on the resuits of the students’ satisfaction survey regarding the
department’s academic advising services

¢ Updating academic advisors with any comments or improvements in
academic advising plans

¢ Providing training workshops for the department's academic advisors every
academic year

» Provide workshops and introductory programs about the university's
academic system for students who have completed the foundation program

e Submitting regular reports to the head of the academic department

14
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Academic Advising Coordinator in the Academic Department

Coordinating the academic advising process within the department
Allocating academic advisors to students in coordination with the Head of the
Academic Department

Coordinating with the Admissions and Registration Center to update academic
advising lists at the beginning of each academic year

Sending lists of students under academic probation to the department's
advisors

Monitoring academically at-risk students in collaboration with academic
advisors within the department

Monitoring the implementation of remedial plans for academically at-risk
students in collaboration with academic advisors within the department
Training new faculty members in the academic advising process within the
department

Submitting semester reports on the academic advising process within the
department

Submitting semester reports on academicaliy at-risk students and students
under academic probation for the final opportunity

Adhering to the academic regulaticns of the university

Maintaining confidentiality of students’ academic data

Academic Advisor

Providing academic support to assigned students
Supervise the course drop/add process at the beginning of each semester
Guiding students in selecting and registering for appropriate courses each

semester

15
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Monitoring the students’ academic progress through the electronic tracking
system
Follow up on students who are under academic probation either by semester
or cumulatively or students who do not have enough semesters remaining to
graduate
The academic advisor prepares a remedial plan for each student according to
his/ her situation to ensure academic progress and presents it to the
department’s academic advising committee
Determining and announcing academic advising hours for students
Conducting regular individual and group counseling sessions each semester
Develop intervention plans for academically at-risk students through the
electronic Advisee system
Preparing academic advising files for each student in the electronic system
Develop academic advising plans based on feedback from stakeholders
Providing semester reports on supervised students to the Academic Advising
Coordinator within the department
Implementing quality standards in the academic advising process
Updating students with any comments or improvements in academic advising
plans

Adhering to the academic regulations of the university

Maintaining confidentiality of students’ academic data

Admission and Registration Center Employee

Providing requested data to the Academic Advising Coordinator within the
department or academic advisor

Updating the students’ academic records according to the academic system

16
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Updating the lists of students under academic probation at the beginning of

each semester and sending them to the academic advising coordinator in the

relevant department.

Updating the academic advising lists and ensuring the distribution of students

among academic advisors

Providing workshops and introductory programs about the university's

academic system for students who have completed the foundation program

Adhering to the academic regulations of the university

Maintaining confidentiality of academic advising data

Student

®

Familiarity with the Academic Advising Policy

Maintaining continuous communication with the academic advisor and
meeting with them before making any decisions that may affect academic
progress

Registering the courses recommended by the academic advisor

Attending individual and group counseling sessions requested by the
academic advisor

Taking full responsibility for academic decisions and choices

At risk students

Seeking the approval of his/her advisor to register for the courses.
Strictly follow the remedial plan set by the advisor
Attend frequent meetings with the advisor and advising committee in the

department



aisill aeoly
auinbill aglollg
University of Technology

and Applied Sciences

5.3 Forms and Instructions

The policy includes the following forms, which will be available through the
students’ electronic system:

¢ Registration request form for less than 12 credit hours

Individual counseling session form
s Course withdrawal form

e Study postponement Form

e  Semester postponement Form

e Academic advisor follow-up form
e Remedial plan form

e Application form for change program/major
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7. APPENDICES

Forms List

1. Application Form for Registering Below 12 Credit Hours
Individual Academic Advising Session Form

Course Withdrawal Form

Semester Postponement Request Form

Academic Advisor Foilow-Up Form

Remedial Plan Form

Mok wN

Program/Major Change Request Form
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(820i90 dcl 12) as pgounoll sl 23l Go J51 Juaunill wlb 8jloiwl

_ Register less than the minimum allowed credit hours request form (12 Cr Hours)

Academic Year ol olall
Semester wljall Josll
Student Name bl puwl
University ID ool adl
Major Janaill
CGPA SGPA sl Jasall _ oshill Jasall
Number of consecutive semesters on sduouo 53l abotlall cuni ggdgll Cilpo 2ac
probation:
Mobile Number Jlgall o6
Reasons for registering for less than widdll 3all go Jo4 Jaauuill L
the minimum allowed credit hours: ‘au agousoll
| acknowledge that all the information Cilill gran gl obsl gsgell culbll Ul )51
provided is true and | will take full Jasilg daan ledl Lo 8jg55all
responsibility for that. 5 adgguo
Student Signature ‘bl gubgi
Date of Application: Ayl
List of student’s current semester Joall o cUbli lglaw il Sljpaall

courses: (S JBdl awlpali

Course registration [ jh0l) Jrasmill allo

slatus St Jpaoll jo)

= = = — éaaisall éoll puul

“n ‘H'"m Gl _'”gmj °"°_ dal Credit Course Name Course

Improving Previously First Code

Grade Failed Time Hours
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dwljall aslitwl aic lghaui wllbll Gioy Al Olelull 3aeg Giljjsall jgo)

Codes of courses and credit hours the students can register on resumption of

study
Gilebuwl ggano ‘

ioall 6 )6all | 5 all | 4 ppball | 3 )sall 2 jsoll 1 )60l

° _ COURSE | COURSE | COURSE | COURSE | COURSE | COURSE

Total Credit
6 5 4 3 2 1
Hours

Academic Advisor Opinion o318 Il asiipall (sl
Comments: Wils of

Academic Advisor Name

B abpall puwl

Signature

2501l

Date

i

Department Chair Approval

o8Il pundll yuuij ddslgo

Department Chair Decision:

J Approved

O Not Approved (please explain):

:g,apl_‘)jll ol gudy jlyd
aaslgall Cuai [0
(ougill (o) dsslgall aii @) O

Department Chair Name: soundl guady ouwl
Signature u6gill
Date aylil
Registration and Admission Opinion Jaaunillg Jousll (si)
[ Agree bolgo [
[ Disagree &dlgo pe [
Because avei)
Responsible Officer Name: Joguuall ouwl
Signature udqill
Date Syl
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Decision of the Assistant Vice- axolall g6 yusigl acbuwo jljs
chancellor of the University Branch

O Agree Golgo [
O Disagree Bolgo pe [J
Because i)
Signature 216qill
Date gl

Al g SIYY Lt 5Y) cale (ha Adiand (e \SYT i jall) S Hall*

*  Attachments (from Academic Advisor): copy of the student’s electronic advising file
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Individual Academic Advising Session Form

Academic Year: wlall plell
Semester: wlall Jnall
Student Information bl dlogleo
Full Name Joldl ouw dl |
Student ID 2ol 05yl
Major poaill
Academic Level wwljall sqiuanll
Current GPA Sl Gasll Jasall
Last Semester GPA ol Jasall
Earned Credit Hours avuiball wlelull 5ae

Session Objectives

aulall Lolani

Discuss the academic plan

agwljall aball ahbliol

Discuss academic performance

oualS Tl el adislio]

Address personal/academic
challenges

auoy8 I/ aynaudul ilianill adslio]

Registration guidance for the next
semester

palall Jnall Jyauwill sl

Other:

o
‘sl

Challenges Faced by the Student

Academic Challenges

Uil lggalgs il Gibaadll

drauals 1l

Personal Challenges

sl




Advisor's Notes

ouals Ul aubipoll ilBo Lo

Proposed Academic Plan

aoyigall dasalsill aball

Suggested Courses for the Next Semester oalall Joall aopigall ciljpsoll

Actions Required to Improve cl>1ll guuail daiglhall Gilelpn 4l

Performance

Additional Guidance

auols] cilalay)

Follow-up and Plan Execution

Next Advising Session

dball Asaisq dsilio

3Lyl &uala) I acgaoll

Date

Follow-up Notes dsyliall ilbBalo

Academic Advisor o128 11 aulipall
Name: rouudl
Signature: ‘216qill
Student bl
Name: soawdl
Signature: 091l
Date: éﬂﬁ.ll_
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wwl)a jpse Go wlbbumil wilb 6jloiwl

Course Withdrawal Request Form

Academic Year wanlsll olsll
Semester wwlall Joall
Student Information bl Bilogleo
Student Name wUbll ouwl
University ID w2oladl asyl
Major atatti]
CGPA SGPA winéll Jasall _ (o0sll Jasoll
Mobile Number Jlgall ab)

Course Withdrawal Details

Lgio wilauwitll uglball Ciljjaall Juplss

Course Code jdall 08

Course Name jj60ll aul

Credit Hours wlelud! 2ac

Reason for Withdrawal ulbsawill wlb cuw

Please specify the reason and attach
supporting documents if available:

Olaitwell @Glojlg vl ayani op
aag gl daclall

O Health Conditions ann wgb [
O Family Circumstances auile Logqu O
00 Academic Reasons dwoyalsi uluwl O

[ Other, (please specify)

(ow6ill apdssl O

- Student Declaration

Ll 3]

|, the undersigned student, declare that
all the information provided in this form
is accurate, and | pledge to abide by the
university's policies and regulations.

2000 gl olel jodaall WbH Ui yai
glaiwlll olda (6 63lg)l Wlogleall
aflglg Wilwluy eljildly ageily dspo

Aol
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Academic Advisor Approval

wa1alB1l 2uispoll adslgo

Comments:

Wilsdei

Academic Advisor Name

022811 adiipall ol

Signature

21591

Date

Syl

Department Chair Approval

o381l punill yuii) adslgo

Department Chair Decision:
U Approved
O Not Approved (please explain):

:L_T,.o._pl_’:ﬂl oundl ady b
aaslgoll i O

(ounalll (,op) adslgall aii o O

Department Chair Name: souudll Gudy ol
Signature 21641l
Date Ayl

Registration and Admission
Approval

Jiguuillg Joudll adslgo

Registration and Admission Decision:

0 Approved
O Not Approved (please explain):

‘ol Jgudll s
daslgall 1o O

(aungill ;o) adslgall aii o) O

Responsible Officer Name: Jaguall ol
Signature 2u6qill
Date Syl
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Semester Postponement Request Form uiljall Josll Juoli wilb 6jloiuwl

Register less than the minimum allowed credit hours request form (12 Cr Hours)

Academic Year ol plall
Semester wwuljall Joall
Student Name bl ouul
University ID w2olall abyll
Major Jonalll
CGPA SGPA Ioell Jaeall _ (0slill Jaeall
Number of consecutive semesters on w8 I abo Uall Cind ggdgll Cilpo 2ac
probation:
Mobile Number dlgall as)

Reason for Semester Postponement: wlyall Josll .J._ph wulb uuw

Please specify the reason and attach
supporting documents if available:

Wlailuadl §lo)lg Ll a3ani (op
Uaog gl daclall

[0 Health Conditions dunm wagyh O
0O Family Circumstances adile wogyb [0
O Academic Reasons duadl8l wiluwl O

[ Other, (please specify)

(29l o) i O

Student Declaration

bl 5]

I, the undersigned student, declare that
all the information provided in this form
is accurate, and | pledge to abide by the
university's policies and regulations.

2005 gl odlel jo%aall wibdl Ui s
sjlolwll 03md 5 83jlgll ilogleoll
2lglg Wl eljlul 2geily dapn

azolall

student’s current semester

ol gnall 6 bl lglaw U1 lyéoll

courses
Course registration jj5oll Jusuuill A
‘status Gle Ll
Gl il 030 | i 6a0ixoll Jall pawd ol joj
daja = B g p 9 Credit Course Name | Course Code
p -o . Previously First Hours
'mprovin
ProvVINg | Faited Time
Grade

duwljall aislitiu sic lghowi wullbll g4oy il Slebull 32eg ciljyioll jgoy
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Codes of courses and credit hours the students can register on resumption of

study
Gleluwdl cgoao
ool 6 )360ll | 5y60ll | 4 psall | 3 )60l 2 jpsnll 1 80l
odaizal
) COURSE | COURSE | COURSE | COURSE | COURSE | COURSE
Total Credit
6 5 4 3 2 1
Hours
M R =
Academic Advisor Opinion 03381 asupoll (Sl)
Comments: Wlsuled

Academic Advisor Name

oI syl ol

Signature

2ugl

Date

Syl

Department Chair Approval

o3Il pundll yuus) assdlgo

Department Chair Decision:
J Approved
O Not Approved (please explain):

:‘_:npl_‘tjll ouusll uad) b
asslgall cuai [

(utgill (op) dsslgall ol o) O

Department Chair Name: souwdl| u) ouwl
Signature subHgill
Date gl
Registration and Admission Opinion Jrouuillg Jaudll (Sij
0J Agree Gdlgo [
LI Disagree Gslgo pe [
Because R |
Responsible Officer Name: Jaguuoll ool
Signature sudqgill
Date Ayl
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Decision of the Assistant Vice-

daolall g36 yuipl acluo Jljd

| chancellor of the University Branch -
[0 Agree Golgo 1
[1 Disagree Golgo pe [0
Because ‘el
Signature 2169l
Date Syl

llall 3 ySIY A3 Y Gile (e i (ST A% yall) G Hali*

*  Attachments (from Academic Advisor): copy of the student’s electronic advising file

Semester Postponement Commitment Form wljall Joaoll Juoli agai 6jloiwl

Student Declaration

bl 3]

responsibility for postponing the
mentioned semester. [ pledge to
adhere to the university’'s policies and
regulations regarding the

l, the undersigned student, accept full

Jols Joail il oliaf jg8all cultiai G 451
10830ll uiljall gl Jiali ge ygduall
asolall aflglg Cilwluw pljil UL 2geilg
wla il el Juolll Clelpol @lob Lass
Jlosy dyiojll 6a0llg duuljall dball Lle

postponement process, and | t=~,J::u_:)l_‘s_TJI aolipll
understand its impact on my study

plan and the time required to complete

my academic program.

Student Name bl ounl
Signature udgill
Date ayull
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Academic Year: o uhall lell

Semester (i)l Josll

Student Information willbll Ologleo
Full Name Jol&l auudll
Student ID woolall adyll
Major Jopaill
Academic Level wwljadl (sgiuwall
Current GPA oSl Jazall
]I
Last Semester GPA ol Jasall
Earned Credit Hours leball 2ac
duuisall

Session Objectives aulall Lolani

Discuss the academic plan dwwljall ahall aamunr

Discuss academic
performance

281 ela Dl asdublio

=

Address personal
/academic challenges

daroyolill/appadidl Cibanil adslio

-

Registration guidance
for the upcoming
semester

palall Jnal) Jsmuwill Sl

Other:

S L
L Pl

Challenges Faced by the Student

Academic Challenges

walbl Lggalgy il Cilandl

wasalsil

Personal Challenges

dunAadll




Advisor's Notes osalSill auirpall CilBo o

Proposed Academic Plan dojidoll drogals il aball

Suggested Courses for the Next Semester pslall Joall asyisall Ciljyéall

Actions Required to Improve Performance el Dl guunil aglbuall Slelpp Yl

agolo] wlslay) Guidance Additional

Follow-up and Plan Execution aball 3u6ijg dsulio

Next Advising Session :aluyy J1 duulo) S acgall

Date

Follow- up Notes uliall OBoUo
Academic Advisor - SE LY EWTPA]
Name: oaudl
Signature: u16gill
bl

Student

Name: ouw Ul
Signature: uHqill
Date: :_'JJJiul




anaill deoly
dubaabill pglally |
University of Technology

and Applied Sciences

bl duolell daball 6jloiwl

Student Remedial Plan Form

Academic Year: ulall plell
Semester: i Josll
Student Information willbll dilogleo
Full Name Jolll aw il
Student ID w20l asyl
Major Jonaill
Academic Level wwljall (sgiuoll
Current GPA B sl Jaoall
Last Semester GPA wlnséll Jasall
Earned Credit Hours duuiqall Ulebuldl 520
Reasons for the Remedial Plan alsell abill aBg wluwl
3 Academic underperformance dawwlyall aball adislio’
!" Personal challenges Bl el ahblio]
a3 Course failure(s) darogo B3Il aunanidl cibasil o..w.olmr
A Attendance issues o368l Jnell Jiauwill CJlJLL:ij—
I~ Other: : ,5;;')? ™
Challenges Faced by the Student bl Lggalgy (il ilasnill
Academic Challenges duayalsdll
Personal Challenges aunsaull
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Proposed Remedial Actions @jiaoll dpllell Olclpadi

Retake course(s): Specify courses:

Drop course(s):  Specify courses:

postpone semester: Specify semester:

Reduce course load:
New load: [ ] credit hours

Enroll in academic support programs (e.g., extra-classes):

Specify Subject(s):
Other:
Advisor's Notes oals il auiipall GilBo o
Proposed Academic Plan dajidall duoyals il aball

Suggested Courses for the Next Semester psla)l Jnall dsjisall wljsall

Actions Required to Improve Performance cladl guuail &yglball Glelpp

Additional Guidance é&usln] alslil

Follow-up and Plan Execution abhall ausiiq dsulio
Next Advising Session : 2l dudad JWI acgaoll
Date

Follow-up Notes asyliodl cilbhodlo
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agiatl deoly

araphill aglallg

University of Technology

and Applied Sciences
Academic Advisor o381l i pall
Name: oaw I
Signature: 219gill
Student vlibll
Name: o ]
Signature: u6qill
Date: g.;jill
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auaTi Gaols

axapbll aglallg
woiill jusi wlb 8jlaiwl
Major Change Request Form
Academic Year Ll plall |
Semester wwhall Joall
Student Information wbll wiloglao
Student Name wh]l ol
University ID w2olall ad i
Major oAl
CGPA SGPA Ipall Jaeall __ oslll Jasall
Mobile Number Jdlgall a8
Reason for Major Change P3N puei ulb s
Please specify the reason and attach | Olailwall @lojlg vl 2227 op
supporting documents if available: iang gl daclall
O Lack of Interest in Current Major Bl ppaill plaiall pac O
O Poor Academic Performance in Pl 6 o8Il clolll ooy O
Current Major Sl
[ Better Career Opportunities in 222ll poaill o Josl dabg pps O
Desired Major
O Other, (please specify) (oupgill ap) il O

15 sl 60 131 pDAT S el 0261l pasy ageilg usill 152 oc Ugduo (sudi picl
adlglg Wlwluwy plill il agsilg .aouap §jlaiwll 0as 0 82)lgll wlogleall gran ol
.doolall

| consider myself responsible for this change and pledge not to apply to change
to another major again. | declare that all the information provided in this form
is accurate, and | pledge to abide by the university's policies and regulations.

Student Name bl ol
Signature uHqill
Date Ayt
Academic Advisor Approval o381l auiipall ddélgo
Comments: Wilades
Academic Advisor Name a1l auiipall ouwl
Signature udqill
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auiall deols

assuhill aglallg

University of Technology

and Applied Scences
Date Ayl
Department Chair Approval o380 puudll yuuj) ddsdlgo
Department Chair Decision: 10238 01 pudl quyd) s
J Approved aaslgoll cuai O

OO Not Approved (please explain):

(auogill (o) adsdlgall aii o) O

Department Chair Name: ol gl ouwl
Signature 215qill
Date Ayl
Registration and Admission Jrouuillg Joudll aaslgo
Approval

Registration and Admission Decision: ‘Houdllg Jousll jljs
J Approved agolgoll cuad O

1 Not Approved (please explain):

(2u0gill op) adslgall @ii ) O

Responsible Officer Name: Joguall ouwl
Signature b6gill
Date syl
Approval of the Specialization PDAI juei dial dadslgo
Change Committee

[ Approved aaslgoll cuoi O

O Not Approved (please explain):

(21591l ap) adslgall pii al O

Name of the Committee Chairman: dinll Gy ouwl
Signature ubHqill
Date Ayl
For Admission & Registration Use: Jiouuillg Jousll j5)0 pladisstl

OThe necessary action has been
taken.

Ll clpdl Joe 05 28100

Signature of the Head of the

Admission and Registration Center:

‘diauuillg Joudll jS10 yuyi) 21697

Date:

Ayl
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